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Dear Volunteer Applicant,

Thank you for expressing an interest in becoming a volunteer for Art from Ashes. Volunteers
are the lifeblood of our organization, and we're excited about getting to know you, your passion
for youth, and your creative abilities (acknowledged or not!). We believe that you are here for a
reason, and we celebrate that fact.

Art from Ashes seeks to empower struggling youth through poetry and other creative arts, by
facilitating therapeutic workshops that encourage expression, connection and healing. We are
continually inspired by these transformative workshops, and once you witness the process for
yourself we believe you will see its value, as well.

We hope you find the attached information helpful in explaining how important you are to our

organization. Please know that we are asking for information so that we can match your talents
to the specific areas where volunteers are needed and where your skills will best be employed.

With gratitude,

Gabriela Perez
Volunteer Coordinator
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VOLUNTEER SELECTION CRITERIA

Art from Ashes seeks diversity in its volunteers with respect to background, skills and
expertise, industry knowledge, and experience, and should also represent the ethnic, gender
and lifestyles of the community and youth we serve.

Above all, however, our volunteers must:

* be passionate about social change and compassionate about the needs of youth.
* be resourceful in his or her ability to support Art from Ashes.

* reflect the values of our organization in his or her words and actions.

INITIAL EXPECTATIONS

* Attend an orientation meeting and fill out the application packet

* Read history and mission of Art from Ashes

* Attend at least one youth workshop within a month of orientation
* Schedule a time with the Executive Assistant to work in the office

ONGOING EXPECTATIONS

*  Support our mission, purpose and leadership

* Be able to clearly articulate our mission statement

* Volunteer a minimum of six hours a month: at least two of which must be spent in the
office; attendance at the monthly volunteer meeting counts as one hour

* Provide opportunities to friends and family members who may be interested in
contributing

*  Write down an annual specific goal for how you intend to support Art from Ashes (i.e.,
get $500 worth of writing materials donated from area businesses; recruit five new
volunteers; contract with three new agencies for workshops; raise $2,000 in events
income).

* Attend at least two events and two youth workshops a year.



ART FROM ASHES VOLUNTEER OPPORTUNITIES

An Art from Ashes volunteer must be sensitive to the issues that confront youth—especially
those of urban, minority and abused youth—and an understanding of the organization'’s
therapeutic and artistic process, as well as our core values.

Volunteers are expected to learn about the program, its mission, its vision and its values by
reading the A4 information packet, and by attending at least one meeting a month with the
Volunteer Coordinator and one youth workshop.

Volunteers who work directly with youth will be expected to fulfill the additional
requirements as stipulated in the Co-Facilitator Requirements information sheet.

ORGANIZATION
Organize art supplies, paperwork, poems, notebooks, office equipment, etc.

TYPING
Type youth poems, format and organize by workshop/session.

CONTACTS/DATABASE ENTRY
Organize contacts, gather contact information through phone calls and emails, and enter
information into database and into Constant Contact.

COURTESY MANAGEMENT: thank you notes, phone calls, emails, updates, etc.
Work with Contacts/Database entry volunteer(s) and with the President of the Board of
Directors to ensure any contacts made through Af4 are thanked and kept informed of
events.

WEBSITE DEVELOPMENT
Design, code and update the website.

RECRUITING
Seek volunteers, donors, board members and/or agencies with whom A4f4 can work.

FUNDRAISING

* Events planning (manage scheduled events, set up new ones and promote)

* Face-to-Face asks (develop relationships with A4 donors and seek additional funding)

* Grant writing (create master grant application, write cover letters, compile materials)

* Media exposure (set up/write/conduct press releases, articles, radio interviews)

* Presentations (set up/create/schedule promotional presentations at various facilities)

* Phone solicitation (follow up requests for donations and update database information)

* Solicitation of business donations (write letters, make calls, visit businesses for pickup)
* eBook sales (create promotional campaign, manage sales)

* Recycling program (create flyers, post and pick up used printers cartridges/cell phones)

WORKSHOP CO-FACILITATOR
Train to facilitate 2-hour workshops of up to 20 young people. Please refer to Co-Facilitator
Requirements information sheet.
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VOLUNTEER APPLICATION FORM Today's date:
Your name:

Address:

City: State: ______ Zip:

Phone: (home) (wk) (cell)

Email:

Best way to contact you:

Work Experience

Current/most recent position:

[1 Home phone [J Work phone
[1 Cell phone

0 Email

Company:

Location:

Responsibilities/comments:

Education & Training
High school:

Diploma year:

Undergraduate college:

Program:

Graduate college:

Degree: Yrs:

Program:

Other education/training:

Degree: Yrs:

Special accomplishments:

Computer Skills

1 Mac [1 Windows
O Quark [ PageMaker
[0 FreeHand [ Acrobat

Word processing:

Other:
[1 PhotoShop
O HTML

01 llustrator
[0 Web design/development

Database Management:

Others:




Personal References

Name:

Title & Company:

Relationship to you:
Phone: (home) (wk) (cell)

Email:

Name:

Title & Company:

Relationship to you:
Phone: (home) (wk) (cell)

Email:

Name:

Title & Company:

Relationship to you:
Phone: (home) (wk) (cell)

Email:

We request all volunteers to sign a non-compete/non-disclosure agreement.

Is this a concern? [ Yes [ No

If yes, please explain:

We request all volunteers working with youth submit to a background check. The results
are purely for our information and will not preclude you from working with our organization.

Is this a concern? [ Yes [ No

If yes, please explain:

| certify that to the best of my knowledge the information | have provided above is true.

Signature Date
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